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1. 3ATAJIBHI ITOJIOXKEHHA

1.1. Jlana mocajoBa 1HCTPYKIIis BH3Haua€ (PyHKIIOHAIBbHI OOOB'S3KH, IIpaBa Ta
BIJIMOBIAQIBHICTh acucTeHTa Kadeapu HarioHansHOTO aBialiifHOTO YHIBEPCUTETY (1a-
i — HAY, YHiBepcurer).

1.2. Acuctenra kadeapu NpUMalOTh HA MOCARy Ta 3BUIBHAIOTH 3 MOCAIN HAKa30M
pPEKTOpa YHIBEPCHUTETY BiATOBIIHO 0 BUMOT TPYIOBOTO 3aKOHOAABCTBA. [[puitHATTS Ha
po0OTY 10 YHIBEPCUTETY 3MAIMCHIOETHCS HAa OCHOBI KOHKYypcHOro Bimbopy. Ilopsaok
oOpaHHS Ha ITF0 TI0CaTy BH3HAYAETHCS [1010KEHHSIM PO MOPSIIOK MTPOBEICHHS KOHKYP-
CHOTO BiI0OpPY MpH 3aMIIEHHI BAKAHTHUX IOCA]] HAYKOBO-TIEAAroriYHUX MpalliBHUKIB
Ta YKJIaJlaHHA 3 HUMH TPYJOBUX JIOTOBOPIB (KOHTpakTiB) y HalionanbHOMY aBialliifHO-
MY YHIBEPCHUTETI.

1.3.V cBoiif AisIbHOCTI aCUCTEHT Kadeapu KepyeThCs LIE€H0 MOCaT0BOI0 THCTPY-
KIIi€10, a TakoX: 3akoHamu Ykpainu «IIpo ocBiTy», «[Ipo Buiy ocBity», «IIpo 3Bep-
HeHHs1 TpoMajisiny, «IIpo 3axuct mepcoHanpHux nanux», «IIpo 3amoOiraHHs KOpym-
ii», HakazaMu MOH VYkpainu Ta iHIIMMHA HOPMATUBHO-TIpaBOBUMHU akTamMu, CTaTy-
tom HAY, IlpaBunamu BHYTpIilIHbOrO po3nopsaky, KomektuBHum goroBopom, Ilo-
noxeHHsM 1po Daxynbret, [lonoxxeHHsM npo kadeapy, HakazaMu peKTopa Ta po3Iio-
PAKEHHSIMU IPOPEKTOPIB YHIBEPCUTETY.

1.4. ITocagoBe mANOpsiAKYBaHHSI acUCTEHTa Kadenpu:
1.4.1 | Ilpsme nignopsiakyBanHst | 3aBijyBauy Kadenpu
1.42 | lonatkoBe mianopsaky- | Jekany ¢akynabTeTy (AMpEeKTOpy HaBUYaIbHO-
BaHHS HAyKOBOTO 1HCTUTYTY), MPOPEKTOpPY 3 HaB-
JaIbHO1 POOOTH, PEKTOPY
1.4.3 | HasgBHICTD migIerinx -
1.4.4 | TlpamiBHuka 3amiiae Crapmmii BUKJIa1a4, BUKJIagayd
1.45 | IlpamiBHuk 3amimae AcuctenTa, BUKJIaJada-CTaXHUCTa

1.5. Jlana nmocajoBa 1HCTPYKIIIS YKJIQIa€ThCs Ta MOUIHUPIOETHCS BIAMOBIAHO 10
BUMOT J[OKYMEHTOBaHO1 MpoLeypH « Y IPaBIiHHS 33I0KYMEHTOBAHOIO 1H()OpMaIli€ro
HamionasibHOTO aBialiitHOTO yHIBEpCUTETY», «HCTpyKIIii 3 AijoBojacTBa y Harriona-
JLHOMY aBialllfHOMY YHIBEPCUTET» Ta «METOIUYHUX PEKOMEHAAIIN 1100 TOPSIAKY
po3po0seHHsT Ta 0QOPMIIEHHS MOCAJA0BOI THCTPYKIT MpaliBHUKa» Yy Takui crocio:
KOHTPOJIbHUW MPUMIPHUK 30€pIraeThCsl y ClpaBax CTPYKTYPHOTO MiAPO3/LTY, Bpaxo-
BaHWI MPUMIPHUK MEPETAETHCS 0 BIAALTY KaapiB, KOMis BPaXOBaHOTO MPUMIPHUKA
30epiraeThcsi Ha poOOYOMY MICIII MPAIiBHHUKA.

1.6. 3MiHU 1 TOTIOBHEHHS 0 ITI€T TT0OCAI0OBOT IHCTPYKIIii BHOCSTHCS BIAMOBIAHO
1o BuMor «llopsaky BHECEHHS 3MiH y TOKyMEHTAlllI0» Ta 3aTBEPAXKYIOThCS 1 J0BO-
JATHCS 10 B1JIOMA TMpAIiBHUKA B YCTAHOBJICHOMY HOPSIKY IiJ MIAMNKC 32 JIBa MICSALI
J10 Yacy IX yBEICHHS.

1.7. l1# mocagoBa 1HCTPYKLIS MPOHYMEpOBaHa Ta CKpIIJieHa MiMUCaMHU YIOB-
HOBa)KE€HOI 0cO0U.
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2. 3ABJIAHHA TA OBOB'AA3KUA

AcucteHt kadeapu:

2.1. 3paiiicHioE TUIaHYyBaHHSA, OpraHizallilo, CAaMOKOHTPOJb CBO€I HABYaJIbHOI,
METOJMYHO1 Ta HAYKOBOI TISTTHHOCTI, a TAKOXK 3BITyBaHHS MO0 1X peai3ariii.

2.2. BukoHye 3aTBepipKeHE HOMYy HaBYalIbHE HAaBAHTAXEHHs y TOBHOMY 00Cs3i
Ta 1HIII 3aBJaHHSA, Iepea0ayeH] 1HANBIIyaAIbHUM TIAHOM.

2.3. [IpoBoaNTH, HAaBYANIbHI 3aHATTS 3T1IHO 13 3aTBEPKEHUM PO3KIIAJIOM Ha BH-
COKOMY HayKOBO-TIEIarOriYHOMY PiBHI, 1110 30KpeMa nependadae 3aCTOCyBaHHS B Ha-
BYAJILHOMY IPOILIECI IEPETOBUX JOCATHEHb HAYKHU 1 TPAKTHKHU.

2.4. 3niiiCHIOE HaBYAJIBHO-BUXOBHY pOOOTY, TPOBOJIUTH MPAKTU4HI Ta jabopa-
TOPHI 3aHATTS 3 BIAMOBIIHOT HABYAIBHOI IUCIMIUIIHU, KypCy, (haKyJIbTaTUBIB.

2.5. BuxopucroBye HanOuIbI eexTuBHI HOpMHU, METOAM 1 3aCOOM HAaBYAHHSI,
HOBI Me/IaroriyHl TEXHOJIOT11, 3a0e3nedyye BUCOKY €(DEeKTUBHICTh MEJaroriyHoro 1 Ha-
YKOBOTO TMPOIIECIB HA OCHOBI CyYaCHHX MEJaroriyHuxX Ta 1H()OpMaIiiHUX TEXHOJIO-
Iiif, YJOCKOHAJIIO€ METOJIWYHE 3a0e3ME€UYeHHs] 1 BUKOPUCTOBYE y CBOIM HayKOBO-
NeJaroriyHiil TisIbHOCTI pe3yJIbTaTh HAYKOBUX JOCTIIKEHb.

2.6. KonTtpomoe camocTiiiHy poO0Ty 3100yBadiB BHUINOI OCBITH 3 HaBYAIHHHUX
JTUCIHILIIH, TIepe0adyeHnX HOoro HaBuaJIbHIUM HaBaHTAXCHHSIM.

2.7. Kepye HayKoBO-IOCTIAHOIO pOOOTOIO 300yBadiB ycix opM Ta piBHIB BU-
101 OCBITH.

2.8. bepe ydacTb y po3po0ieHi HaBYaIbHO-METOAUYHUX MaTepiaiiB 3 AWCITHUII-
JiH, nependadyeHuX Moro HaBYaJIbHUM HABAaHTAXEHHSM, PO3MIIIYE II MaTepiaid B
peno3uTapii HarioHaJibHO aBialiitHOTO YHIBEPCUTETY M CUCTEMATHYHO X OHOBJIIOE.

2.9. BukoHy€e HayKOBO-JIOCIIIIHY pOOOTY, MMyOITiKye€ i1 pe3yJabTaTH B IPOBIAHUX
HAyKOBUX BHJIaHHSX, Oepe y4acTh B OOrOBOPEHHI HAYKOBUX JIOCSTHEHb i1 4aCc KOH-
depeHnIriii, CMMIo31yMiB, CEMIHAPIB Ta 1HITUX HAYKOBHUX 3aXO/IiB.

2.10. bepe ydacts B 0o(hopMIICHHI Ta MOJaHH] 3alUTIB HA PI3HOMAHITHI MPOEKTH,
yKJIaJlaHH1 TOCMOIapChbKUX TOTOBOPIB TOILIO.

2.11. bepe ydacTb B MXKHapOAHIN akaJeMIuyH1ii MOOUIBHOCTI Ta IHIIMX 3aX0ax 1
MPOEKTaX MI>KHAPOIHOI aKaIeMIUHO1 CITiBIpAalLll.

2.12. bepe akTUBHY y4yacTb y mpodopieHTaliiiHiid podoTi kapeapu, GakyabTery,
(HaBYATLHO-HAYKOBOTO IHCTUTYTY), YHIBEPCHUTETY.

2.13. bepe y4dactb y 3acijlaHHaX Kadeapu, i HAYKOBUX 1 METOJUYHUX CEMIHapiB.

2.14. TlocTiiiHO miABUILY€E CBIMA MpoQeciiHui piBEHb, HAYKOBY KBaji(iKaIliio Ta
YIOCKOHAITIOE MEeJaroriyHy MaiCTepHICTb.

2.15. JloTpuMy€eTbes y CBOill IISIIBHOCTI MPUHIIMIIB Ta MOJIOXKEHb CUCTEMU 3a-
Oe3meueHHsl akaJeMIqHOi JOOPOYECHOCTI yHiBepcuTeTy, Jleknaparii mpo JoTpuMaH-
HS aKaJIeMIYHO1 JOOPOYECHOCTI HAYKOBO-TIEAroriYyHOr0, HAyKOBOTO, TIEAArOri9HOTO
npariBauka HAY.
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2.16. 3abe3neuye BUCOKY SIKICTh MpodeciiiHOi MiArOTOBKU 3400yBadiB BHUIIOI
OCBITH Ha OCHOBI KOMIIJIEKCHOTO CIIBPOOITHHUIITBA 13 3allIKaBJICHUMH IiAIPUEMCTBA-
MU, OpraHizamisiMd Ta YCTaHOBAMH — TMPOBIJHUMU pPOOOTONABISIMHU, IILISIXOM
00’eTHAHHS 1HTEJEKTYaJbHOTO MOTEHIIIady, HAYKOBUX, MaTeplallbHUX, ()IHAHCOBUX,
KOPIIOPATUBHUX Ta IHIIUX PECYPCiB MapTHEPIB.

2.17. JI6ae mpo ocobucTy Oe3meKy 1 370pOB’ s, a TAKOXK MPo Oe3MeKy 1 3710pOB’s
OTOYYIOUHX JIOJIeH B MpOLieCl BUKOHAHHS OY/b-SKUX POOIT UM MiJ Yyac nepedyBaHHs
Ha TEPUTOPIl YHIBEPCUTETY, MPOXOAUTH MOMEPEAHIN Ta MEPIOAUYHI MEIUYHI OTJISIN
y BCTAHOBJICHOMY 3aKOHOJJaBCTBOM TIOPSIZIKY.

2.18. BukoHye nopyuyeHHs 3aBiayBaua kadenpu, nekaHa QpaxyinbTery (IUpeKTo-
pa HaBUYAJIBHO-HAYKOBOTO 1HCTUTYTY), KEPIBHHUIITBA YHIBEPCHTETY, SKi CTOCYIOThCS
Horo mocaioBUx 00O0B’SI3KIB.

2.19. 3abe3neuye mOTpUMaHHS BUMOT O€3MeKH pOOOTH B HaBYAIBLHOMY MpOIIEC]
BiIMOBITHO 10 CHcTeMH yMpaBIliHHS OXOPOHOIO Tipaili B HarioHanbHOMY aBiariiiHo-
MY YHIBEPCHUTETI, 3aTBEpIKeHO01 Haka3oM Bia 15.02.2022 p. Ne069/on.

3. [TIPABA

AcucteHT kadeapu Mae paBo:

3.1. VY BcTaHOoBII€HOMY TIOpsIIKY 0OupaTH 1 OyTH 0OpanuM y BueHy pany yHiBe-
pcutery ((hakyiabTeTy, HaBUaJIbHO-HAYKOBOTO 1HCTHTYTY), Komicito 3 sSIKOCTI OCBIT-
HBO1 AISUIBHOCTI Ta SIKOCTI BHILOI OCBITH (PaKyJIbTETy (HaBYaJIbHO-HAYKOBOI'O 1HCTH-
TYTY).

3.2. Ha akagemiuny cB0OOOMYy y CBOiM HaBYaibHIM, HaBYAIHHO-METOJMYHIN Ta
HayKOBIH HiSTILHOCTI.

3.3. Ha onmaty mparii BiATOBIIHO 10 3aKOHOAABCTBA Ta IITATHOTO PO3IHKCY YHi-
BEPCUTETY.

3.4. Ha mopiuHi oriadyBaHi BIAIYCTKH BiJMTOBITHO J0 3aKOHOJABCTBA Ta KoJie-
KTHBHOT'O JIOTOBOPY YHIBEPCHUTETY.

3.5. Ha marepiajibHe CTUMYJTIIOBAHHSI Ta 320XOUCHHS 3a pe3yJbTaTaMu CBOEI Po-
00TH BIAMOBIAHO JI0 3aKOHOJABCTBA Ta BHYTPIIIHIX HOPMATUBHUX JIOKYMEHTIB YyHi-
BEPCUTETY.

3.6. Ha misibru Ta koMmmeHcailito 3a poOOTy B MIKIJJIMBUX YMOBax a0o 3a 0co0-
JMBUN XapakTep Mmpari.

3.7. BuHOoCcUTH Ha pO3IJIsL 3aBijlyBaya Ta 3acilaHHs Kadeapu Mporo3uIlii 1010
YIOCKOHAJIEHHS 11 HABYAJIbHO-METOIMYHOI, HAYKOBO1, MPOQOpPIEHTAIIHHOI Ta OpraHi-
3aIliitHOT TISTBHOCTI.

3.8. CTBOproBaTu B mpolieci HAYKOBO-TIEAArOTIYHO1 AISUTbHOCTI 00’ €KTH 1HTETIe-
KTyaJIbHOT BIIACHOCTI BIATOBITHO IO YUHHOT'O 3aKOHO/IABCTBA.

3.9. Bumaratu y KepiBHUKIB CTPYKTYpHHUX MiJpPO3JALTIB Ta 1HIIKUX (axiBIB 1H-
dbopmariito 1 JOKyMEHTH, TOTPi1OHI JJIs1 BUKOHAHHS CBOiX TTOCAIOBUX O0OB'S3KIB.
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3.10. Inun npaga, nepeadadeHi 3aKOHOIaBCTBOM.

4. BIAITOBIAAJIBHICTD
AcucteHT kadeapu Hece BiAMOBIIAIbHICTS:

4.1. 3a HEeBUKOHAHHSA YM HEHAJIE)KHE BHUKOHAHHS CBOIX MOCATOBUX OOOB’SI3KIB
BIJIMOBITHO J0 YMHHOTO 3aKOHOJABCTBA Ta BHYTPIIIHIX HOPMATHBHUX JOKYMEHTIB

YHIBEPCUTETY.

4.2. 3a mopymeHHs BUMOT YAHHOT'O 3aKOHOJIAaBCTBA 3 OXOPOHU MIpalll Ta MOoXKe-
HOT 0€3MEKH, a TAKOXK MPABWII BHYTPIIIHBOTO PO3MOPSIAKY YHIBEPCUTETY.

5. IOBMHEH 3HATU
5.1. Acuctent kadeapu MOBUHEH 3HATH:
— OCHOBMY I€JAroriky Ta eaaroriyHoi IICUXoJorii;
— OCHOBH (D1310J10T1i, Tiri€HU;
— OCHOBHM T€OPii 1 METO/IIB YIIPaBJIiHHS OCBITHIMU CUCTEMaMH;

— IJIaHYBaHHS ¥ OpraHi3ailito BCIX BUJIIB HABUYAIBHUX 3aHATH 1 HABYAJILHOI POOOTH;

— Oprasizaiio MEeTOIUYHOI, HAYKOBO-METOAUYHOI POOOTH;

— OpraHi3allir0 HayKOBUX JIOCTIKEHb;

— Cy4acHUM CTaH raiaysi 3HaHb 3 TUCIUIUTIH, SIK1 BIH BUKJIAJAE;
— KyJbTYpPY CIUJIKYBaHHS 1 CIIy’)KOOBY €THKY.

5.2. 30BHIIIHI JOKYMEHTH:

— Haka3u MIHICTepCTBa OCBITU 1 HayKu YKpaiHW, IO CTOCYIOTHCS HABYAIBHOI'O

IPOLIECY;
— 3akoH Ykpainu «IIpo Buty ocBiTy», «IIpo ocBiTy», K3nll;

— noctaHoBu Kabinety MiHICTpiB YKpaiHu, 1110 CTOCYIOThCSI OCBITH Ta HAYKH;
— HOPMaTUBHO-TIPABOBI Ta 1H(POpMaIIHHO-aHATITUYHI IOKyMeHTH MiHicTepcTBa

OCBITH 1 HAyKH YKpaiHu;

— HOPMaTUBHO-TPABOBI Ta 1H(QOpMaIHHO-aHAIITUYHI TOKYMEHTH IHILIUX Opra-
HIB CHCTEMH YIIpaBJIIHHA OCBITH Ta Hayku (HamioHanpHOro areHTcTBa 3a0e3ne4eHHs

SIKOCT1 BHIIIOi OCBITH, HalioHampHOTo areHTcTBa KBastiikaliiil Toio).

5.3. BHyTpillIHI TOKYMEHTH:

— CraryT yHIBEpCHUTETY;

— Ilonoxenns npo PaxkynbTerT;

— [Monoxxenus npo xkadeapy;

— HacranoBy 3 sikocti HAY;

— IlonmiTuky yHiBepcurery B cepi sikocti HAY;

— HaKa3u PEeKTOpa Ta PO3MOPSAIKEHHS MPOPEKTOpa 3 HAaBYAIBbHOI pOOOTH 11100

TJIaHyBaHHS, OpraHi3allii Ta KOHTPOJII0 HaBYAJILHOTO MTPOIIECY;
— [lim yHiBepcuteTy B cepi AKOCTI;
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— CucremMy ympaBlliHHS OXOpOHOIO mpaill B HamioHansHOMY aBialliiHOMY YHi-
BEPCHUTETI;

— MpaBujia BHYTPIIIHBOTO po3nopsanky HAY;

— [HcTpykiiito 3 AinoBoacTBa y HalionanbHOMY aBialiifHOMy YHIBEPCHUTETI;

— [HCTpyKIIIO 3 J17I0BOJCTBA 32 3BEPHEHHAM I'poMajisiH y HarioHanbHOMY aBia-
[IHHOMY YHIBEPCHUTETI;

— Kogekce decTi HayKoBO-IIearoriyHoro mpaiiBHuKa HarioHampHOTO aBiarfiii-
HOT'O YHIBEPCHUTETY;

— IlonoxeHHsa npo NOPSAOK MPOBEAEHHSI KOHKYPCHOTO BIAOOPY MpH 3aMILIEHH]
BaKaHTHUX IOCAJl HAyKOBO-TIEIaroTiYHUX MPAIliBHUKIB Ta YKIaAaHHS 3 HUIMH TPYIO-
BUX JIOTOBOPIB (KOHTpakTiB) y HanioHanbHOMY aBialliiiHOMY YHIBEPCHUTETI,

— [lono>xeHHs PO BUSBJICHHS Ta 3aro0iraHHs akajaeMidHoMY Iuiariaty B Hairio-
HaJHLHOMY aBlallifHOMY YHIBEPCUTETI Ta 1HII HOPMATHUBHI JOKYMEHTH Yy cdepl aka-
JneMIgHOi 100podecHoCTi, [lekaparlito mpo JOTpUMAaHHS aKaJIeMidHO1 JOOPOUYECHOCTI
HAyKOBO-TI€/IaroriyHOT0, HAYKOBOTO, MearoriyHoro npamiBHuka HAY;

— 1HIN BHYTPINIHI HOPMAaTHBHI JOKYMEHTH B c(epi OCBITHBOI, HAYKOBOi Ta
YIPaBIIHCHKOI JiSTIBHOCTI;

— TI0CAJIOBI1 IHCTPYKIIi aCHCTEHTa, BUKJIaada-CTaKUCTA.

6. KBAJII®IKAIIMTHI BUMOI'!
6.1. Bumia ocBiTa (Marictp, cremianict). be3 BUMOT 10 cTaxky poOoTH.
6.2. BibHEe BOJNOIHHS JEPKaBHOIO MOBOIO, 1110 3aCBIIUYETHCS JOKYMEHTOM IPO
MOBHY 3arajbHy CEpeAHIO OCBITY a00 cepTU(PIKaTOM MpPO PIBEHb BOJOJIHHS JEpKaB-
HOI0 MOBOIO, SIKMI BUJaeThcsi HallloHambHOIO KOMICIE€IO 31 CTaHAApPTIB JEp:KaBHOI

MOBHU.
*SIk BUKITIOYEHHS Y pa3i HeoOXiJHOCTI 3a pillIeHHsIM JJO3BOJIy KepiBHUKa YHIBEPCUTETY KBalli(iKaIliii-
Hi BUMOTH MOXXYTh OyTH 3MiHEHI.

7. BBAEMOBI/THOCHHU (3B’ A3KHN) 3A IIOCAIOKO

7.1. Acucrent kadenpu 0e3nocepeIHLO KOHTAKTYE 31: 37100yBauyaMu ycix Gopm
Ta PIBHIB BUIIOi OCBITH, 3aBllyBaueM Kadeapu, JeKaHOM (paKylIbTeTy (IUPEKTOPOM
HABYaJIbHO-HAYKOBOI'O 1HCTUTYTY); B3a€EMOJIE€ 3 IHIIMMH MpalliBHUKaMu Kadeapu
(pakynbTeTy, HABYATLHO-HAYKOBOI'O 1HCTUTYTY, YHIBEPCUTETY) TOLIO.

7.1.1. JIns BUKOHaHHS 00OB’SI3KIB Ta peajizallii CBOiX MpaB B3a€MOJIE 3 MpalliB-
HUKAMH CBOTO MiIPO3/Ty Ta NPAlliBHUKAMU 1HIIUX CTPYKTYPHUX MIAPO3/ILIIB YHIBE-
pPCHUTETY.
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